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1. IlepevyeHs MIAHUPYEMBIX Pe3yJbTATOB O0y4YeHHS MO JUCIHUIIMHE,
COOTBETCTBEHHbIX ¢ IUIAHHPYEMbIMH  pe3yJbTaTaMH  OCBOEHHS
00pa3oBaTeIbHOM POrPaMMBbI

Heap MUCIMIUIMHBI « AHATUTUKO-CHHTETHYECKasi mepepadoTka WHPpOpMaum» —
OCBOHMTH COBOKYITHOCTh B3aMMOCBSI3aHHBIX TMPOIECCOB 00OpaOOTKH JIOKYMCHTa B
€IMHOM TEXHOJIOTHYECKOM IIMKJIC; BOOPYKUTh CTYJACHTOB 3HAHUSMU U YMEHUSIMHU
B obOyiacti (pOpMHpPOBAaHHS DJIEMEHTOB OMOIMOrpaduyuecKo 3amucu, B 00JacTh
CHUCTEMATU3HPOBAHUS, aHHOTUPOBAHUS B peheprupOBaHUS JOKYMECHTOB.

OcHoBHbIE 32124 YYECOHOUN TUCIIUIIIUHBIL:

® U3y4YCHUE TEOPETHUYECKUX OCHOB  aHAJIUTUKO-CUHTETHYECKOM  00pabOTKU

JOKYMEHTOB;

® OCBOCHHME TMOHSATUHHOTO  amnmapara NpeJaMeTHON  obnactu  «oOpaboTka

JOKYMEHTa.

® OCBOCHHC TCXHOJIOTHYCCKOI'O MUKJIa 06pa6OTKI/I, COCTOAIICTO

B3aMMOCBSI3aHHBIX TIPOIECCOB (hOPMHUPOBAHUS OMOTHOTPAPUIECKON 3aMUCH;

® DPA3BUTHC HaBBIKOB AHHOTHUPOBAHUA, pe(l)epI/IPOBaHI/ISI, HHACKCHUPOBAHUA,

npcaMETU3alln,;

e BbIpabOTKa CHOCOOHOCTH  CO3/aBaTh W MPEAOCTaBIATh  MHQPOPMAIIUIO,

OTBEYANOIIYI0 3alpocaM IOJIb30BaTeNieii B Tpolecce CO3AaHus OMOIMOTEYHO-

UH(OPMAIIMOHHBIX MPOAYKTOB U YCIIYT.

(I)opanyeMasl KOMIIETCHIIUA B PE3yjJbTaTeC 0OCBOCHUA TUCHUILJIMHBI:

I[IK-1. CrnocobeH  OCyIIECTBISATh  CTAllMOHAPHOE, BHECTAIIMOHAPHOE U
JUCTaHIIMOHHOE 00CITy>)KMBaHUE TI0JIb30BaTeNiel OMOINOTEKH.

Komnerenuus (xkox | Uuaukatopsl Pe3yabTarbl 00yyeHus

U HAMMEHOBaHUeE) KOMIIeTeHIN i

IIK 1. Criocoben [IK 1.2. ITpoBoguT 3HaET: OCHOBBI AHATUTUKO-CUHTETUYECKON

OCYIIECTBIIATh aHAJIUTHUKO- 00pabOTKH TOKYMEHTOB, CTAHAPTHI

CTALMOHAPHOE, CHHTETHYECKYIO OoubMorpadIecKoro ONMMCaHMU M CO3TaHMS

BHECTALMOHAPHOE U | 06paGOTKy METaJaHHBIX JUIS TICYaTHBIX M AJICKTPOHHBIX

ACTAHITHOHHOS JIOKYMEHTOB B JIOKYMEHTOB; METOJMKH U IIH(PPOBBIC §
TEXHOJIOTHH ISl aHAJTUTHKO-CHHTETHYECKON




O6CJ'Iy>KI/IBaHI/IC TPaJUIUOHHBIX U O6pa6OTKI/I, HHACKCUPOBAHU,

N0JIb30BATEIEH ABTOMATH3MPOBAHHBIX | AHHOTHPOBAHUS M pedepUpOBaHUs
OMOIMOTEKN TEXHOJIOTHSIX, JIOKYMEHTOB; (hOpMaThI
OpraHM30BBIBATH U 3JIEKTPOHHON/MAITMHOUYNTaeMOM

KaTaJIOTU3allMOHHON 3aITUCH JUIs IEUYaTHBIX U
AJIEKTPOHHBIX JOKYMEHTOB; JITHTBUCTHYECKUE
cpencTBa st OMOJIMOTEYHO-
MHGOPMALMOHHOHN IeSTEIbHOCTH.

YMeer: cocTaBisaTh OMbIMOrpapuuecKue
OIMCaHMS U METaJ[aHHbIE JJIs TIeYaTHbIX U
JIEKTPOHHBIX JOKYMEHTOB; OCYILIIECTBIATh
WH/IEKCHPOBaHUE (CUCTEMaTH3AIIHIO,
MIPEeIMETHU3ANNI0, KOOPIMHATHOE
MH/IEKCUPOBAHUE) NIEUATHBIX U 3JIEKTPOHHBIX
JIOKYMEHTOB; aHHOTHPOBAaTh U pedeprpoBaTthb
JOKYMEHTHI; BBICIISITH KIFOUYEBEIEC CII0BA B
TEKCTaX MEeYaTHBIX U 3JIEKTPOHHBIX
JIOKYMEHTOB.

Brnaneer: HaBbIkaMu pabOTHI ¢ OMOIMOTEUHO-
oubmorpadudecKkumMu
KJaccu(pUKAMOHHBIMU CUCTEMaMH,
pyOpukaTtopamu 1 HHPOPMAITHOHHO-
MMOMCKOBBIMU T€3aypyCaMH; HaBBIKAMU
cocTaBiieHUs] OnbIMorpauuecKux ONuCcaHuii;
MIPEJCTaBICHUSAMHU O HAIIMOHAJIBHBIX
ABTOPUTETHBIX (pailyiax/HOPMATUBHBIX
3aIucsX.

BECTH CIPAaBOYHO-
oubnuorpaduyeckuii
anmapar OuOIHOTeKH

2. MecTto y4yeOHoM nucuuninubl B cTtpykrype OIIOII BO

JlucnuianHa OTHOCHTCS K oOs3aTeiabHOM dYacThm Onoka 1 «JlucouniuHb
(Momynmu)»  y4eOHOro  TmjaHa, pa3paboTaHHOrO0 Ha  ocHOBe  DenepambHOTO
rOCyJIapCTBEHHOTO  00pa30BaTeNbHOrO  CTaHJapTa BbICHIEr0  OOpa3oBaHUsl IO
Harnpasiiennio 51.03.06 «bubnuoreuyno-uHGOpMaAIUOHHASL JEATEIBHOCThY, MNPOPMIIH
bubnuoreuno-uHbopmaionHoe 00CTyKUBaHHUE JIETeH U IOHOIIECTBA, KBaNU(UKAIUS —

Oakamnasp.

I[J'IH OCBOCHHA HAHHOI'O KYypCa H€O6XOI[I/IMBI 3HaHUA, YMCHHUA W KOMIICTCHIIUU,

C(bOpMI/IpOBaHHI)Ie B PpE3yJabTaTC MH3YUCHHUA CTYACHTAMHU JHUCLHUIIINH

«MHpopmanoHHas  KyJlbTypa JIMYHOCTH», «JlOKyMeHTOBeneHue» H  JIp.
JlucuunianHa « AHaNUTUKO-CUHTETUYECKass TepepadoTKa uH(pOpMaITII

CIIOCOOCTBYET YCIEITHOMY OCBOEHUIO TUCHUILIUH «bubnnoreunsie GOHIbD,



«OCHOBBI YHpaBJICHUA O0MOJIMOTEUHBIM ACIIOM», I MPOXOXKACHUA IIPAKTUK H

npouenypsl I TA.

JNucturuinHa nu3yvaetcss Ha 3 U 4 ceMecTpax B pamMKax OYHOM W 3a04HOM (opM

oOydeHwus.

3. O0beM qTUCHMIIIIMHBI (MOLYJIs1)



OO6m1ast TPy 10€MKOCTh JUCHUILIAHBI COCTaBIsAET 5 3aueTHbie enunui] (180 yacoB)

10 OYHOM U 3a04HOM popMaM 0O0yUEHUSI.

O0beM TUCHUILIIMHBL U BUBI Y4€OHON paboThl [Jisi CTYJIEHTOB, O0YYarOIIUXCs O

04HOI (popMe 00yueHus, npuBeeHbI B TaOauIe Ne 1.

Tabnuya 1
Bun yueOHoM paboThl Bcero: 3 cemecTtp 4 cemectp
4acoB 4acoB 4acoB

O0beM KOHTAKTHOM padoTHhI: 82 34 48

Jleknuun 32 18 14

CeMUHapCKUE 3aHATUA

IIpakTrueckue 3aHsITUS 30 16 14

HUKP 20 20

CamocrosiTeibHast padora 53 20 33

Koncynbranumn

KoHTponb 45 3auér DK3aMeH
45

Oomasn TPYA0E€MKOCTh 5 1.5 3,5

JTUCIHHUIINHBI 180 54 81

O0BbeM AUCIUIIIMHBI M BUIBI YIEOHOM pabOThI JIsl CTYICHTOB, 00YYarOIIUXCS 110

3a04HOM (popme 00yueHuUs1, TpUBEICHBI B TabnuIe 2.

Tabnuya 2

Bun yaeOHOM paboThI Bcero: 3 cemecTp 4 cemectp
4acoB 4acoB 4acoB

O0beM KOHTAKTHOI padoThI: 20 8

Jleximn 8 4 4

CemuHapcKue 3aHATHS 4 2 2




HpaKTI/IIICCKI/IC 3aHATHA

HUKP 2 2

CamocrosiTesibHasi padora 139 48 91

Koncynpramuu

KoHnTpois 3auér OK3aMeH
27

Oowmas TPYA0EMKOCTb 5 1.5 3.5

AMCHMILJIAHbI 180 54 126




4. Conep:xxanue IMCHUILIMHBI (MOTYJIA)

ConepxaHne NUCHMIUIMHBI W BUAB KOHTAaKTHOW paOOTHI ISl  CTYJCHTOB
OakanaBpuaTa, 00y4JaromuXcsi Ha OYHOH (popme 00yUeHUs1, IPUBEICHBI B TAOJIUIIC

3.

Bunasl yue6HOM paboTHI,

BKJIFOYAsl CAMOCTOSTEIIHLHYO
DopMBbI
paboTy CTYJECHTOB
Ne Paznen TEKYIIETO
U TPYJOEMKOCTH (B Hacax)/ ¢
n/n JUCIUTUTAHBI KOHTPOJIS
YKa3aHUEM 3aHATHH,
yCIIeBaEMOCT
IIPOBOIUMBIX B
U (no Hedensam
WHTEPAKTUBHBIX (hopMax

Cemectp
Henens cemectpa

cemecmpa)
Bcer | jexknu | cemu | CPC

0 U Hap

bI

Pa3zoen 1. TeopeTnueckre OCHOBBI AaHAIMTUKO-CUHTETUYECKON TIepepaboTKu

unpopmaruu (ACIIN)

1. | [TonsTHE aHATUTHKO- 1 1 1 YCTHBIN
CUHTETUYECKOMN 311 onpoc
nepepaboTku nHpOpMaIuu

(ACITH)

Oransl passutus ACIIN

2. Karanorusamms ul3 |2 1 1 2 YCTHBIN
HUHJICKCUPOBAHUE 3 onpoc
JIOKYMEHTOB

CepTbiBaHKE u
pa3BepThIBAHHE

uH(bOopMauu




3. | ABTOMAaTHU3aIUsINPOIIECCOB 314 1 | 2 | yCTHBIU

ACIIN OIpocC
Pa3zoen 2. ®opmupoBanue 6ubauorpaduueckon 3anucu

4. | Ctpykrypa, odmeMeHTl U |3 |5 1 | 1 | ycTHBIN
BUIBI  OubOIMOTrpaduueckoit 6 onpoc
3aIicu

5. | Meroguka  ¢dopmupoBanus | 3 |5 2 1 4 | yCTHBIH
oubnuorpaduyeckoi 3anucu 7 orpoc

6. MeTtonuka cocTtaBienus | 3 | 6 2 1 2 YCTHBIN
3aroJjoBKa 8 onpoc
oubauorpaduyecKon 3amnucu
U TOYEK JIOCTYyTIa

7. | MammHoYHTaeMbIe 317 2 1 2 | yCTHBIU
dopmatel  mpeacTaBICHUS 9 orpoc.
nanubix (MARC) CEMHHAp

Pa3zoen 3. [lpeagmeTunzanus TOKyMEHTOB

8. [Tpenmernzanus kak merox |3 | 10 2 1 YCTHBIN

ACIIA 11 1 | ompoc,
ceMUHap

9. OO01mas MeToanKa 3112 2 2 YCTHBIN

peIMETH3aIuU JOKYMEHTOB 1 OIpocC
Paznen 4. CuctemaTuzanus v KiacCu(PpUKalus T0KyMEHTOB

10. | Cucremarusamus Kak MeTox | 3 2 1 YCTHBIN
ACIIN. 13 1 ornpoc,
Oo6mas XapaKTepUCTUKA 14 CEMMHAp
KkiaccuukaruonHbix UITA

11. | UcTopus pa3BuTHus Teopun u | 3 2 2 2 | yCTHBIH
NPAaKTUKK  KJIaccu(UKaImu 15 onpoc
JIOKYMEHTOB




12. | bubmnoreyHo- 3116 2 2 2 | yCTHBIH
oubnuorpaduueckas 17 OTpoc
KJ1accuuKanus (BBK):

TEOpPHsI M TPAKTHKA
[IpoMexxyTouHast arrectaius 3ayér
Hroro 3a cemectp 3 54 18 16 20

Pa3zoen 5. AHHOTUPOBaHKE TOKYMEHTOB

13. | O6mas XapakTepucTuka | 4 | 1 1 4 | ycTHBIH
mporecca  aHHOTUPOBAHUS: OTIpoC
CYIIIHOCTb, OOBEKTHI
aHHOTUPOBAHUS, 00JacTh
IPUMEHCHUS

14. | dynkuwy, cTpykrypa |4 | 2 1 1 4 | ycTHBIH
aHHOTAIIMI. 3 onpoc
Knaccudukarus aHHOTaImn

15. | OOmas Meroauka |4 | 4 1 1 4
AHHOTHPOBAHUS 5

Pa3zoen 6. PepepupoBanue 10KyMEHTOB

16. | Obmas XapaKTEePUCTHUKA 4
nporecca pedepupoBanus: |4 | 6 1 1
CYIITHOCT, 0OBEKTHI
pedepupoBanusi,  obiacTh
IPUMEHCHUS

17. | ®yHkIHH, cTpykrypa |4 | 7 2 2 4
pedepatos. 8
Knaccudukanus pedeparon

18. | O6mas MeToauKa | 4 9 2 2 4
pedepupoBaHus 10

11




Pazoen 7. Ilogroroska 0630poB

19. | O6mas XapaKTePUCTHKA
npoiiecca [MOJATOTOBKH 12 2 2 4
0030pOB: CYIIIHOCTb, 13
Ha3HA4YCHHE, 001acTh
IPUMEHEHHSI
20. | ®yHKIHH, CTPYKTypa 14 2 4
o030poB.  Kiaccudukanus
0030poB
21. | O6wmas METOINKA 15 2 1
MOJITOTOBKU 0030pOB 16
17
[IpomexyTouHas arrecTanms DK3aMeH
DK3aMEH Kontpons 45 4
UKP +20 UKP
Bcero 3a cemecTp 126 14 14 33 |65
Bcero 3a nepuoa o0yuenust 180 32 30 53 65

10




Texymmii  pyOexHbIN

KOHTPOJIb

CTYJICHTOB

O4HON  (hopMmBI

00yueHust

OCyHIECTBIsIETCS B (OpME IMOIYyCEMECTPOBOM MPOMEXKYTOUHOM aTTeCTAllH T10

OITHOATUIBHOU CUCTEME.

ConepxxaHue JIUCHUILIMHbI

U BHUOBI

KOHTaKTHOW paboThl

Il CTYJEHTOB

OakanaBpuaTa, OoOydYarolUMXxcsi Ha 3a04HOl (opMe 00y4eHMsI, TNPUBEICHHI B

Tabnmiie 4.
Bunbr yue6HoI paboThI,
BKJIIOYAsl CAMOCTOSITEIIbHYIO
dopmbl
paboTy CTYJIEHTOB
Ne Paznen o TEKYIIETO
=¥ U TPYJOEMKOCTH (B Hacax)/ c
n/m JUCTIUTUTAHBI 3 KOHTPOJISI
el < yKa3aHUEM 3aHATHH,
319 yCIIEBAEMOCT
2| = MPOBOJIMMBIX B
=
Ol U (no Heoesm
= MHTEPAKTUBHBIX (popMax
T cemecmpa)
Bcer | jgekmu | cemu | CPC
0 u Hap
Bl
Pa3zoen 1. TeopeTnyeckre OCHOBbI AHAIUTUKO-CUHTETUYECKON NIEpepaboTKu
unpopmaruu (ACIIN)

1. [TousaTue aHaIUTHKO- 3 0,5 10 YCTHBIN
CHUHTETUYECKOU 1 Omnpoc
nepepadoTKu uHpopMaIun
(ACIIN)

Oramnel pazsutus ACIU

2. Karanorunsamus ul3 |24 0,5 10 | ycTHBIH
WHICKCUPOBAHUE ornpoc
JIOKYMEHTOB
CeepTbIBaHME u
pa3BepThIBAHUE

11




nHdopmaruu.
ABTOMaTH3aUANPOLIECCOB

ACIIN

Pazoen 2. ®opmupoBanue 6udimorpadhuueckou 3amnucu

Crtpykrypa, odmemeHTol u |3 |5-7 0,5 10 | ycrHBII
BUIBI  OmOimorpaduaeckoit onpoc
3aIuCH.
Meroavka  (GopMUpOBaHHS
oubnuorpaduyecKou 3anucu
Mertoanka cocrasiienus | 3 | 8-9 0,5 10 | ycTHBIH
3aroJioBKa onpoc
oubnuorpaduyecKkoi 3anucu
Y TOYEK JOCTYTIA.
ManmHoyuTaeMbie
dbopmatsl MPEACTABICHUS
nanHbeix (MARC)
Pa3zoen 3. TlpeameTrusanus 10KyMEHTOB
[Tpenmerm3anus kak meron |3 | 10 0,5 1 10 | ycTHBII
ACIIN 11 ompoc,
CEMUHap
OO01as MeToanka 3112 10 | ycTHBII
npeaMeTHU3auu JTOKYMEHTOB 0,5 onpoc
Paznen 4. CucremaTuzanus v Ki1acCupuKanus T0KyMEHTOB
Cucremarusauus Kak MeTon | 3 1 10 | ycTHBIH
ACIIN. 13 0,5 o1poc,
Oobmas XapaKkTepUCTUKA 14 CEMHHAp
kiaccudukanuonubix UITA
Uctopus passutusa teopuu u | 3 | 15- 0,5 10 | ycTHBII
NPAaKTUKK  KJIaccu(UKaIim 16 onpoc

12




JTOKYMEHTOB
bubnuoteuno-
oubnuorpaduueckas
KJ1accupuKanus (BBK):
TEOpHS U MPAKTHKA

9 [IpomexxyTouHas arrecranus 3auér
Hroro 3a cemectp 54 4 2 48

Pazoen 5. AHHOTHpOBaHUE JOKYMEHTOB

10 | Ob6mas xapakTepucTuka | 4 | 0,5 11 | ycrHbII
nporecca  aHHOTUPOBAHUS: OIpocC
CYIIHOCTB, OOBEKTBI
aHHOTUPOBAHUS, 00JacTh
IPUMEHEHWSI

11. | ®dyHKIHH, cTpykrypa |4 | 2 0,5 12 | ycTHBIH
AHHOTALIHM. 3 onpoc
Knaccuduxarus annoranuii

12. | O6mras MeTonuka | 4 4 0,5 12
AHHOTUPOBAHHUS 5

Paszoen 6. PepepupoBanue 10KyMEHTOB

13. | O6mas XapakTepucTuka | 4 0,5 12
nporecca pedepupoBaHUs: 6 1
CYITHOCTb, O0OBEKTHI
pebepupoBanusi,  00JaCTh
IPUMEHEHUS

14. | ®ynkuwy, cTpyktypa |4 | 7 0,5 12
pedepatos. 8
Knaccuduxanus pedeparon

15. | OOmas MeToauka | 4 9 0,5 12
pedepupoBaHus 10

13




11

Pa3zoen 7. llogroroBka 0630poB

16. | O6mas XapakTepucTtuka | 4 0,5 10
rpouecca MOATOTOBKU 12
0030pOB: CYIIIHOCTb, 13
Ha3HAUYCHHE, 00J1acTh
IPUMEHCHUS
17. | dynknuwy, cTpyktypa |4 | 14 0,5 1 10
0030poB.  Knaccudukamms
0030poB
Oomas METOINKA

MOATOTOBKH 0030pOB

[TpomesxkyTouHas aTTecTarus DK3aMeH

AK3aMEH

Bcero 3a cemecTp 126 4 2 91 2 KP
Kontpons 27

Bcero 3a nepuoa o0yueHus 180 8 4 139 29

Conepxkanue Kypca

Paszpnes 1. Teopernueckne 0CHOBbI AHAJIUTHKO-CHHTETHYECKON MepepadoTKH

uHdpopmauuu (ACIIN)

Tema 1. IloHATHEe aHATMTHKO-CHHTETHYECKON mepepadoTkM HH(OpMAUMU
(ACIIN). IDransl pazsutus ACIIN.

AHaNIUTHUKO-CUHTETHYECKAss  IepepadoTka  HMHpOpMALMM —  OIpeNEeJICHHUE,
Ha3HAUYCHWE, eI, IIeM, 3HAa4YeHHWe B  OMOJIMOTEYHO-MHOOPMAIIMOHHOM

ACATCIBbHOCTH.

14




Uctopuss dopmupoBanus TtepmuHa «ACIH». OOmas xapakTepucTuka Hu
B3aMMOCBSI3b  AQHAJUTHUYECKOTO U  CHUHTETHYECKOTO  METOJ0B  00pabOTKH
JIOKYMEHTOB.

Buasl 00paOOoTKM JOKYMEHTOB, WX OIpeJeieHrue, IOCIeI0BaTeIbHOCTh U
B3aMMOCBs3b. OOpaboTKa JOKYMEHTOB B pa3IMYHBIX cQepax IesaTeTbHOCTH.
Cranmaptu3anuss TEPMHUHOJOTHMM W TEXHOJOTMM  IPOLECCOB  AHAJIUTHUKO-
CUHTETHUYECKON 00pabOTKH.

Oransl pazsutus ACIN.

Tema 2. Karanoruszanusi 1 MHAEKCHPOBaHUE JTOKYMeHTOB. CBepThIBaHHEe H
pa3BepThIBAaHME HH(POPMALMH.

Karamornsanuss kak tepmuH. CocTaB mpolecca KaTajorums3aluu Kak Ipolecca
ACIIN:  oubnmorpaduyeckoe  (KaTaJoKHOE) OMUCAHWE JIOKyMEHTa  Ha
€CTECTBEHHOM S3bIKE, ClIy:Kalllee UACHTU(UKAIIMY TOKYMEHTa, U UHACKCUPOBAHUE,
OTpaXarollee ero coJep:KareiabHble U (POPMaIbHbIE XapaKTEPUCTUKU CPEACTBAMU
CHEIUATBHO CO3JITaHHOTO WH(OPMAITMOHHO-TIONCKOBOTO si3b1ka (UI1).
Nudopmanmonno-nouckossiit s3b1k (UILH) — onpenenenue, Tunu3anms.
Knaccuduxanus 6ubnuoreuno-omodauorpaduueckux UITA.

NHpaekcupoBaHue — OIPEAENICHUE IOHATHUS, IOCIEAOBATEIBHOCTD ONEPALHi.
I'myOuHa W [A€TanbHOCTh HWHACKCUPOBAHUS KaK OCHOBHBIE IIOKA3aTelIM €ro
Ka4ecTBa.

CBepThIBaHNE U pa3BEPTHIBAHUE JOKYMEHTOB — OIpe/esieHne NMoHATHH. OCHOBHBIE
METO/Ibl CBEPTHIBAHMS M pa3BepThiBaHUs UHGpopmaluu (Oubiuorpaduueckoe
ONKCaHWE, AaHHOTHUPOBaHUE, pedepupoBaHUE, O0030pHAs  JCSATEIbHOCTD,

WHJIEKCUPOBaHUE U Jp.) — 0011ast XapaKTepPUCTHUKA.

Tema 3. AsromaTuszauus npoueccos ACIIN.

ABTOMaTH3aIUsl CEMAHTHYCCKUX OHOINOTEYHO-OUOIHOTpaPUISCKUX OIepaIlnid:
IEJIM M 3aJ1auyd. DTarnbl BHEAPEHHUS CPEJCTB aBToMaTHu3anuu B mpomecchl ACIIN.

ABTOMaTH3aIUs UHPOPMAIIMOHHOTO TMOUCKA. MalMHOYnTaeMas KaTajloru3alus.



Coznanue u pasutue popmara MARC. Pa3paboTka HalnMOHaIbHBIX (OpPMATOB
OpeacTaBieHus OuOnuorpaguueckux JaHHBIX B MalIMHOYMTaeMoH (opme.
HestenbHocts UDJIA 1o yuudukanuu popmatos.

3nauenne aBromatuzaumu ACIIM B QopmupoBanun eauHON 0a3bl JTaHHBIX
CUCTEMBbl JOKYMEHTAIBHBIX KOMMYyHHKauui Poccum, cBOmHOro karasuora
oubnuorek Poccum B (GOpPMUPOBAHMM MEXAYHApOAHBIX, PETMOHAIBHBIX U

JJOKAJIbHBIX I/IH(bOpMaLII/IOHHO-HOI/ICKOBBIX CHCTCM

Paszpnes 2. @opMupoBanue 00 1uorpaduuecKoi 3anucu.

Tema 4. CTpyKTypa, 3J1eMeHThl H BHAbI OM0IMorpadguveckoii 3anucu.
bubnuorpaduueckas 3anuck (b3) kak pe3yapTar pa3IuyHbIX BUJO0B 00paOOTKH U
CTpYKTypooOpasyioliasi ~ eIMHUIla  MH()OPMAIMOHHO-TIOMCKOBBIX  MAaCCHBOB.
3naueHue 3yeMeHToB b3 B opranuzanuu MH(MOPMAIMOHHO-TTIOMCKOBBIX CHUCTEM
(UIIC). Onpenenenne, Buasl b3. Ctpykrypa b3. Xapakrepuctuka sneMmeHToB b3.
ACIIM  kak BaXHEWIIMM TEXHOJOTHUYECKUH IMKI B  HMH()OPMAIMOHHON
nesitenbHocTU. OOIIas XapaKTepucTUKa TEXHOJOTHUYECKUX MPOLECCOB, ATAIOB,

omnepanui.

Tema 5. Meroauka ¢popmupoBanusi 0uduorpaguueckoii 3anucu.
XapakTepucThKa OCHOBHBIX JTamoB nmpouecca bO: aHamu3 JOKyMeHTa,
ompenenenue Mmetona bO, BeisiBaeHHe — OuOmMorpaduUyecKux — CBEICHUIA,
peoOpa3oBaHUE CBEJIEHUH B DIIEMEHThl OMOIMOrpaMueckoro OMNHCAHUSA B
cooTtBeTcTBUH ¢ bubnuorpaduueckum UIIA. Ctpykrypa u anements bO.
[Tynkryanusi, cokpaiienus u opdorpadus B Oubnmnorpaduueckoit 3anucu.
Odopmnenue oubamorpaduueckoro onucanusi. Ocodennoctu cocrasieHus: bO B
TpaJULMOHHBIX U A1eKTpoHHbIX UTIC.

Metonuka dhopmupoBaHus OMOIMOTpaPUIECKON 3aUCH.



Tema 6. Meroauka cocraBjeHHUsl 3arojioBka Omdauorpaguyeckoil 3anucu u
TOYEK A0CTYIA.

3aroyioBOK — omnpeaeneHue, pyHkuuu, opopmiierue, ucropus npumereHus. [OCT
7.80 — 2000 «bubnuorpaduueckas 3amuch. 3arojioBok. OOmiue TpeOoBaHUS U
npaBujla COCTAaBJICHMS». TOYKM JIOCTylla, ONPENEJICHHE, 3HAYEHUE, HCTOPUs
BO3HUKHOBEHUS U UCIIOJIb30BAHNU.

Bunpl 3arosioBKOB B 3aBUCHUMOCTH OT €rO CTPYKTYpPBI: IPOCTOM, CIIOXKHBIN;
IIPSIMOM, THBEPCUPOBAHHBIM.

Buibl 3aroj0BKOB B 3aBUCUMOCTHU OT COJIEp>KaHMsl. 3arojOBKH, COJAEpKAINE: UMS
U, HAUMEHOBaHWE OpTraHMU3alud, YHU(DHUIIMPOBAHHOE 3aryiaBue, 00O3HAUYECHHE
JIOKYMEHTa, reorpauyeckoe Ha3BaHHUe.

Buapl Touek JocTyna U UX B3aUMOCBSI3b C ABTOPUTETHBIMU JaHHBIMH. CXOACTBO U
pas3nuyus TOYEK JTOCTYIIAa U 3aroJIOBKOB OUOIMorpaduyeckoi 3amucu.
XapakTepuCTUKa OCHOBHBIX JTAallOB COCTABJICHMS 3arojOoBKa M TOYEK JOCTyMa:
aHaJlu3 JOKYMEHTa, BBISBICHUE JJIEMEHTOB 3arojioBKa, IpeoOpa3oBaHue
AJIEMEHTOB 3arojoBKa B COOTBETCTBUM C MpaBwjiaMu U ux odopmiieHue B Bb3.

dopmupoBaHue 3aroJIOBKOB U Touek joctyna B popmare RUSMARC.

Tema 7. MammnouuTaembie popmarsl npeacrasiaenust 1aHHbIX (MARC).
3nauenue aBtomarmzammu ACIIM B dopmupoBannu emauHoON 6a3bl JaHHBIX
CUCTEMBbl  JIOKYMEHTAJIbHBIX KOMMYHUKAIUN Poccun,
CBOJIHOTO KaTajiora OuOiInoTeK Poccun B popmupoBanum
MEXIYHApPOAHBIX, PETHOHAIBHBIX M JOKAJIBHBIX HHPOPMAIIMOHHO-
ITOMCKOBBIX CHCTEM.
®opmatr MARC, ucrtopusi pa3paboTku, BUJIbI U 3HaueHHe. BapuaHThel opmara
MARC. KoMMyHUKaTUBHBIM (opMaT U HAIMOHAIBHBIN (hOpMaT KaTaJOTH3allUu.
Poccuiickuit  ¢opmar  mammHouumTaemor — katanoruzauuu  (RUSMARC).
Xapaktepuctuka ~ OnokoB,  mosei, moxmonerr  popmara RUSMARC.

bubnuorpaduueckoe onucanue B popmare RUSMARC.

17



Paznen 3.1Ipeamernszanusi J0KyMEHTOB.
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Tema 8. IIpeamernsanus kak meroa ACIIN.

CymHocts MeTOJa mnpeaMerusauuu. l[IprimeHeHne meTona NOpeIMEeTH3alUu B
pasnmuunbix chepax nearenbHoct U UIIC. [lpenMeruszanust — ompeneneHue u
3HauYeHue. Mcropus pa3BuUTHs NpeaMETU3ALINH.

XapaKTepUCTHUKa OCHOBHBIX npeaMmeTu3anuonnbix UIIA, npumensemsix B Poccun
u 3a pyoexxom. Tpebosanus k UIIA. Crpykrypa npeameruzaunonubix UITA. Busel
MPEIMETHBIX PYOpPUK: TMPOCThIE W CIOXHBIC, aJeKBaTHbIE W 000OIIaoIINe.
3aroyioBOK MpPEIMETHBIX PYOpPUK M €ro BUIbl (MPSAMOW M WHBEPCHUPOBAHHBIN).
Buasl 10oa3arojioBKOB: TeMaTHYeCKHe, Teorpaduueckue, XpOHOJIOTHYECKUE,

(dbopManbHBIE.

Tema 9. O0mas MeTOAUKA NMpeIMeTH3ANNH TIOKYMEHTOB.

Orarnbl OpeIMETH3alUU: aHajdu3 JIOKYMEHTA, BBISBICHUE IPEAMETH3ALMOHHBIX
MPU3HAKOB, WX NpeoOpa3oBaHUWE B MPEAMETHbIE PYOpPUKHM B COOTBETCTBUHU C
npeamernsauuonHeiM - UIIA  uw  opopmnenue mnpenmerneix pyopuk (IIP).
OcoOeHHOCTH  COCTaBJIEHUSI HOBOM mpeameTHoM pyOpuku. KoHTpons wu
peAaKTUPOBaHUE MPEIMETHBIX PyOpUK. ABTOMAaTHU3AIMS IPEIMETU3AIUY.

CrnoBapu 1 aBTOpUTETHBIE (DaiiIbl TPEIMETHBIX PYOPHK.

Pa3znen 4. CucremaTuzanus U Kjiaccupukanus 10KyMEeHTOB.

Tema 10. Cucrematmzanms kak merog ACIIN. O0masi xapakTepHCTHKA
kiaaccupurkannonbix UIIS.

CymHOCTh Me€TOJa cucTteMmaTuzanuu. lIpuMeHeHne MmeToja CHUCTEeMaTH3alluy B
pasmuunbix chepax nearenbHoct U UIIC. CucremaTtuzaius — omnpeaesiecHUE U
3HAYCHHE.

Teoperndeckre OCHOBBI TIOCTPOCHHS KIACCU(PUKAIIMOHHBIX HWH(POPMAITMOHHO-

MOMCKOBBIX A3BIKOB, TEHACHIIMM PAa3BUTHUS UX CTPYKTYpbl. OO0IIas XapakTepucTUKa



kinaccuukaumonueix UITA.  OtnuuutenbHble OCOOEHHOCTH —HEpapXUUYECKHX

kinaccudukarnuit. Ctpykrypa kiaccudukannonubix UITS.

Tema 11. Hcropusi pa3BUTHA TEOPHMH M MNPAKTHKH KIacCH(PUKALMU
JOKYMEHTOB.

HUctopuss co3ganuss MW pacnpOCTPAHEHUS BAXHEWIIHWX OTECYECTBEHHBIX W
3apyO0eXKHbIX  KJIACCU(UKAIUOHHBIX  MHGOPMAIMOHHO-TIOMCKOBBIX  SI3BIKOB.
Hecstuunas knaccupukamuss M. Jpiou (AK]). YHuBepcaibHas aecsTHYHAS
knaccudukanus (Y K). Knaccudukanus nsoerounem LL.P. Panranarana (K/I).

Knaccudukanmonusie cucteMsl, HCTIONb3yeMbie B Poccun.

Tema 12. bubauoreuno-Omduorpapuyeckas xkiaaccupuxkauusa (bBK):
TeOpHs U MPAKTUKA.
Ucropust pazpaborku bubnanoreuno-oubnuorpapuueckoit knaccupukanuu (bbK).

Crpykrypa BBK. Tunoseie nenenus bBBK. Meroauka ucnonb3zoBanus tadnui bBK.

Pa3nen S. AHHOTHpPOBaHHE JOKYMEHTOB.

Tema 13. O0mas xapakTepuCTHKa NpPOLECCa AHHOTHPOBAHUS: CYUIHOCTb,
00bEeKTbl AHHOTHPOBAHUS, 00J1ACTH IPUMEHEHUS.

Ha3znauenue nmpouecca annotupoBanus. [louatue «annorauus». Passurue reopun
anHotupoBanusa. ['OCT 7.9 — 95 (MCO 214-76) «Pedepar u annotarus». O01iue
TpeboBanus». OOBEKTHl AHHOTUPOBAHUS. AHHOTALMSI KaK CPEACTBO PACKPBITHS
colepkaHusl ~ JOKyMmMeHTa.  lMcnosb3oBaHuMe ~— aHHOTalMM B W3JAHMSX,
LEHTPAJIIM30BAHHONW KaTaJOTU3allud, KHUTOTOProBbIX H OuOIMOrpaduyeckux
nocodusax. OTIMYUTEIbHBIE OCOOEHHOCTH aHHOTAllMM B 3aBUCHUMOCTU OT cQepbl

IMPUMCHCHH.

Tema 14. @ynkuuu, cTpyKkrypa anHoranuii. Knaccnpukanus anaoranmii.



OyHkuuu  a”HHOTaui. Tunosiormyeckas KiaccUPUKAIUs aHHOTALUNA: 1O
(dbyHKIIMOHANBHOMY  (IIEICBOMY) HA3HAYEHHWIO, [0 XapakTepy OTpaKeHUs
COJICp’)KaHMsI AHHOTHUPYEMBIX JIOKYMEHTOB, IO KOJHMYECTBY aHHOTHUPYEMBIX
JOKYMEHTOB, II0 TJIyOWMHE CBEpPThIBAHWS W APYTUM IIpuU3HaKaMm. TpeOoBaHus,
PEAbSIBIISIEMBIC K COJICPIKaHUIO aHHOTALUK B (hOpME U3TT0KCHUS.

Hcnonbp3oBaHue aHHOTAIIMKM B HU3JAHUAX, IEHTPAIM30BAaHHOW KaTaJOTH3allHH,
KHUTOTOPIoBBIX U OubOInorpadguueckux nocodusix. OTIuYUTeNbHbIE 0COOEHHOCTH

AHHOTALIMM B 3aBUCHUMOCTH OT cpepbl IPUMEHEHHUS.

Tema 15. O0mas MeTOAMKA AaHHOTHUPOBAHMS.

TpeboBanus, npeabsBisieMble K COAEpKaHUIO, (opMe MpeaCTaBICHUs CBEACHUH,
MOCTPOEHUI0, 00bEMY aHHOTALIHIA.

OcCHOBHBIE 3Tambl MpollEcCa AHHOTUPOBAHMS. VICTOUHHMKHM, HMCIOIb3yEMBIE IPHU
COCTaBJICHMM aHHOTALIUU.

Tunosas CTpyKTypa aHHOTALUU ISl Pa3IMYHBIX BUJIOB U3/IaHUH.

BnusiHue otpacieBoil cnenupuKd Ha METOAUKY aHHOTHpoBaHHs. OcoOeHHOCTH
AHHOTHPOBAaHUSA  PA3IMYHBIX TUNOB MW  BHAOB u3gaHui. (OcoOeHHOCTH
AHHOTHPOBAHUA TOKYMEHTOB Pa3JIMYHOrO LEIEBOr0 U YUTATEIICKOrO Ha3HAYEHUS.

ABTOM&TI/IB&HI/IH Inmponuecca aHHOTUPOBAHHUS.

Pa3nen 6. PedpepupoBanne 10KyMEeHTOB.

Tema 16. O0mas xapakrepucrTuka mnpouecca pegepupoBaHUNA: CYLIHOCTb,
00beKTHI pepepupoBaHus, 00J1ACTh NIPUMEHEHMS.

OcHoBbl pedepupoBanus. Pedepar kak pe3ynbTar aHaAIMTHUKO-CUHTETUYECKOU
nepepadoTku uHpopmanuu. OmnpeneneHue noHATHS «pedepar». HazHauenwue,
3amaun peepara. TOCT 7.9 — 95 (MCO 214-76) «Pedepar u aHHOTALHSI.

O6nekTsl pedepupoBanus. O0IaCTh TPUMEHEHHUS.

Tema 17. ®ynkuuu, ctpykrypa pedeparon. Kinaccupuxkanus pedeparos.



Mecto pedepupoBaHusi B pad0OTe BCEPOCCUUCKUX, PETHOHAIBHBIX U OTPACIIEBBIX
OpraHoB MH(OPMALINY, 3aHUMAIOIIUXCS TIOATOTOBKOM M BBIITYCKOM pedepaTUBHBIX
xypHanoB (PX) u pedeparuBnbix cOopHukoB. OyHkiuu pedepara. CTpykTypa
pedepara. CXoaCTBO U pa3nuuus pedepaToB U aHHOTALUH.

Knaccudukanus pedepaToB mo paziavuHbIM IMPU3HAKAM: XapaKTepy OTPaKeHHUs
colepkaHusi  pedepupyeMbIX  JTOKYMEHTOB, KOJMYECTBY  pedepupyeMbix
JOKYMEHTOB, (opMe H3IOKEHUS, HCIOJHUTENO0 (COCTaBUTEN0) pedepara u

JOPYTUM IIPU3HAKAM.

Tema 18. O0mas MeToanka pegepupoBaHus.

Omnpenenenue nenu pedepupoBanus. OCHOBHBIE dTaIbI Mpoliecca pedheprupoBaHHUs.
Pa3paboTka cxembl u3noxeHuss Marepuana. CTpykrypa pedepaTroB pazindyHOIroO
Buja. BeiOop cmbicioBbix enuHuil. CrnocoObl u3znoxkeHud. Popmanuzauus u
MaKeTHUpoOBaHUE B Tmporiecce pedepupoBanus. Ponb oTpacneBod crnenupuku B
coctaBieHun  pedepara.  PemaktupoBanue — pedeparos. OcobeHHocTn

pedepupoBaHus OTACIBHBIX BUJIOB JIOKYMEHTOB.

Paznen 7. IloaroroBka 0630poB.

Tema 19. OO0masi XxapakTepUMCTHKAa Mpollecca TMOATOTOBKH 0030poOB:
CYIIHOCTb, Ha3HAYeHHe, 00,1aCTh PUMeHEeHU .

OmnpeneneHnss OCHOBHBIX NOHATUN: 0030p, HayyHO-aHAJIUTHUYECKUH 0030D,
o030pHOe m3gaHue. TpeOoBaHUs, MpeAbsBIsIeMble K 0030paM, WX Ha3HAYCHHE,
obOmactu mpumeHeHusi. bubnuorpaduueckue, pedepaTUBHBIE U aHATUTHUECKUE
0030pbl. OOmuUK MpU3HAK TPYIIHE JOKYMEHTOB KaK OCHOBA I COCTABJICHUS
o030pa (aHanu3upyemMas Tema, MpodiiemMa, XpOHOJIOTHYECKU Tepuoid, THUIl, BHI,

KaHp MyOJIUKaAIUH U JIp.).

Tema 20. dynkuuu, crpykrypa o63opos. Kitaccupuxanust 0630pos.



3agaun MHQOPMALMOHHBIX M OHOIMOTEUHO-OUOIMOrpadUUECKUX YUpPEKACHUH,
3aHUMAOIIMXCS TMOATOTOBKOMOMOMMOrpaduueckux u pedepaTUuBHBIX 0030POB.
Oynkuuu  0030poB  (MH(MDOpPMANMOHHAS, KyMYJSTHBHAs, OpraHU3allMOHHAS,
yaeOHas).

Knaccudpukanuss 0030poB 1O  pa3iaMUHbIM  [pHU3HAKaM  (YUTATEIbCKOMY
Ha3HAYEHWIO0, BHJY aHaiu3a 0003peBaeMbIX HMCTOYHUKOB, IIMPOTE TEMATUKH,

dbopme npeacTaBiaeHUs: 0030pHOIN HHGOPMAIHH U JIP. ).

Tema 21. O0mas MeTOAMKA MOATOTOBKHU 0030pPOB.

OcHOBHBIC TpOILEAYPHl TMOATOTOBKH 0030pa: BBIOOP W/WIM yTOUYHEHHUE TEMBI,
ompenelicHne BUJa 0030pa, MOMCK HMH(pOpMaIuu Imo TeMe 0030pa, MOCTPOSHHE
miaHa o030pa, aHalW3 MEPBHYHBIX JOKYMEHTOB MO TeMe 0030pa, COCTaBJICHHUE

TeKcTa 0030pa, pelakTUpoBaHuEe 0030pa.

5. IlepevyeHb yueOHO-METOAMYECKOT0 00ecredYeHUs M0 AMCHUIIMHE

N3yyenune yuyeOHOro marepuaina IejIeco0O0pa3HO MOCPEICTBOM ONTHMAIbHOIO
COYETaHMs TPAAULMOHHBIX (hopM 00yueHus (MpoOIeMHBIC JEKIH, TEMAaTHUECKHUE
CEMUHAPCKUE 3aHATHS, HUCKYCCHM), aKTUBHOW CAMOCTOSITEIbHOM AESTENIbHOCTU
CTYJICHTOB IO OCBOCHHMIO  KAaTaJIOTM3alMOHHBIX, OuOIMorpauueckux u
MH(POPMALIMOHHBIX TEXHOJIOTUH.

Ycnemnoe uzyuenue yueOHou aucturummabl «ACII» npeamnonaraer akTUBHYIO
CaMOCTOSITENIbHYIO paboTy CTYIEHTOB II0 OCBOCHHMIO Yy4eOHOro MmaTepuana,
IIOJIYYEHHOTO Ha JIEKLIHSIX.

CamocrosiTenbHas padota ctyieHToB 1o gucuuminie « ACIT» BkitodaeT B ceosi:
— TEKyllyl paOoTy HajJ y4eOHBIM MAaTepuajoM, H3J0KEHHbIM B YYEOHHKE WU
JIOTIOJIHUTEIIbHOM JINTEPATYPE;

— W3YYEHUE U JOMNOJHEHUE CBOUX JIEKIMOHHBIX 3alHMCEel C HMCHOJb30BaHUEM

JOTIOJIHUTEIIBHOW JINTEPATYPHI;

— IIOATOTOBKY HAayYHBIX COO6H.[CHHI>1 M JOKJIaAOB Ha I'PYIIIIOBBIC 3aHATHA,



— CAMOKOHTPOJIb TPUOOPETCHHBIX 3HAHUIA;

— MOATOTOBKY K KOHTPOJIbHOU paboTe U HK3aMEHY.

B pamkax yue6Hoi nuctumiinabl «ACIIN» ucnons3yercs TOMbKO BHEAYAUTOPHBIH
METO/J  camocTosATenbHOM  paboTel. [lo  Merogumyeckoil  HampaBIEHHOCTH
6HeayOUMOPHYI0 CAMOCMOAMENbHYIO pabdomy CTYJEHTOB MOXHO MOJIpa3/IeIUTh Ha
0053aTENbHYIO U IOTIOJHUTEIBHYIO.

Obs3amenvHas 6HeayOUmMopHas paboma OCYIECTBIISIETCS B BUJIE BBITIOJHEHUS
3aJlaHui, JAHHBIX TPENojaBaTeieM: YTCHHE Y4YEOHOU IUTEpaTyphbl, OCBOCHUE
crangaptoB cucrembl CUBU/I, TpernpoBku 1o ocBoeHuto TexHosoruii ACIIH.
Hononnumenvnasn eneayoumopuas paboma no mucuuminae «ACIIN» cBs3ana ¢
COBEPIIIEHCTBOBAHNEM CBOEH MpOo(decCHOHATHLHON MOATOTOBKU MYTEM DPEIICHUS
3a/IaHUH TBOPUYECKOI0 XapakTepa (HaydyHbIX cOOOIIeHUM, pedepaToB); MOATOTOBKU
CaMOCTOSITEJIbHBIX ~ y4€OHO-MPAKTUYECKUX  3aaHuil 1o  HWHGPOPMAIIMOHHOU
00paboTKe IOKYMEHTOB.

OoOpa3oBare/ibHbIC TEXHOJIOTUH.

[Ipu peanuzanuu y4yeOHOUW pabOThl TO OCBOCHHIO auUCHUILIUHBI «ACII»
UCIIOJIb3YIOTCSl COBPEMEHHBIE 00pa30BaTENbHbBIE TEXHOJIOTHU:

—  uHPOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TexHoyornu (pabota ¢ HWHTEepHeT-
pecypcamu);

— HCCJENOBATENIbCKME METOAbl B 0O0yueHHUU (OOCYXKIECHUE CaMOCTOSTENbHbIX
JOKJIAJI0B TI0 aKTyaJIbHBIM ITpoOJieMaM COIMaTbHBIX KOMMYHUKAITUH);

— npobneMHoe obydeHue (00CyKICHHE TEOPETUYECKUX MPOOJEM CBEPTHIBAHUS U
pa3BepTbiBanusa uH@opMmanuu, TexHojgorud ACIIN Ha ceMUHAapCKHUX 3aHATHSIX C
dbopMupoBaHrEeM COOCTBEHHOM MO3UIIUU MO 00CYKIaEMBIM ITpoOIeMaM);

— HapaOOTKa MPaKTUYECKUX HAaBBIKOB 1m0 TexHojorusm ACIIH.

VYcnemHoe ~ ocBoeHME ~— MmaTepualia  Kypca  IpeamnosiaraeT  OOJbIIYIO
CaMOCTOATENbHYIO0 pa0OTy CTYJEHTOB W PYKOBOJACTBO 3TOW pabOTON CO CTOPOHBI
MIPENo/1aBaTelIs.

B ydeOHOM mporecce HMCHOJIB3YIOTCS AaKTUBHBIE M MHTEPAKTUBHBIE (HOPMBI

MIPOBE/ICHMSI 3aHATUIN, HANPABJICHHbIE HA aKTUBHM3ALMIO Y4eOHO-IIO3HABATEIbHON



JESATENbHOCTH CTYJEHTOB, TAaKM€ KakK: MPOOJEMHBIM XapaKTep YTEHUs JICKIH,
JUAIOrOBOE OOCYXJEHHE TEM CEMHUHApOB, UCCIEJOBATEIbCKUNA KOMIIOHEHT

OCBOCHHA TEM, IIPAKTUYCCKUC 3aJaHUS HA OCBOCHHUC TEXHOJIOTUH ACHH,

6. @oHA  OLEHOYHBIX CPEIACTB /JI1  TPOBeAEHHs] TeKylmed u

NMPOMEKYTOYHOM aTTeCTANMU O0YUAKIIMXCS M0 JUCHUILIHHE

MeToauyeckue YyKa3aHMsl IO TMOArOTOBKEe K MEPONPHATHAM TeKYLIero
KOHTPOJISI U IPOMEKYTOYHOM aTTecTAlluN
BaxxHoil yactbio quaaktTuueckor cuctemsl no aucuumuinie «ACII» BeicTynator
BOIIPOCHI OPTaHU3ALMN TEKYILET0 KOHTPOJISI U IPOMEKYTOYHOM aTTECTALINH.
Tekymmii KOHTPOJb 3HAaHWW CIY)XWAT Ui BBISIBICHHS CTEIEHH YCBOCHUS
y4eOHOro MaTepuasa 1o uyyaeMon AucuuIuinHe. OH JTOJKEH OCYIIECTBIATHCS B
npejenax BCeX OPraHu3alMOHHBIX (OopM OOyUEHHs U TIIATEIbHO MIaHUPOBATHCS.
. Ha cemunapckux 3ansatusax no aucuurmae «ACIIN», Tekymmnii KOHTpOIb
TEOPETUUYECKUX 3HAHHUM OCYIIECTBIISIETCS, KaK MpaBuio, B (hopMe orpoca, OIEHKU
3HAHHUM TEOPETUYECKOro MaTepHuaia; OllEHUBAETCS YPOBEHb HAYUHBIX COOOIICHUH,
JOKJIAJI0OB M AaKTHUBHOCTh TPU OOCYXKJIEHUU BOIIPOCOB ceMUHapa. BaxHoi
coctaBHOM yacThio ocBoeHus: kypca ACIIU sBisiercss BbIpaOOTKa MPaKTUYECKHUX
HaBBIKOB 10 CO3JaHUI0 OuOnnorpaduueckoil  3amucu, aHHOTUPOBAHUIO,
pedepupoBaHHIO JOKYMEHTOB, OCBOCHHE BCEi COBOKYMHOCTH TexHomoruii ACIIN.
TecT Mo qUCUMIINHE
1. W3 nmpuBegeHHOro nepeyHsi BHIOEPUTE MPOLIECChl, BXOISIINE B COCTAB

AHAIMTUKO — CHHTETUYECKOM nepepaboTKu HHPOPMAIIUH:

o Texauueckast oOpaboTKa.

o CocraBnenust 6ubauorpaduueckoro onvucaHusl.
0 Pedepuposanue.

o NHupopmanmoHHbIN MOUCK.

o N3Bneuenue (HakTos.

o bubnuoreunoe obcmyKUBaHUE.



o AHHOTHPOBaHUE

o) KowmriekToBanme.

o) Cucremaru3anusi.

o) Vuer

o XpaHeHne

o [Ipenmern3zanus

o IToaroroBka 0630poB.

2. llenpbio aHAIMTUKO — CUHTETUYECKOU MepepadOTKH MH(OPMALUU SIBISIETCA

npeoOpa3oBaHUE CONEPKAHUS TOKYMEHTOB JIJIS:

o) Pa3smemienns

o) Amnanmn3a, OIICHKH, COCTaBJICHHE U 0000IICHUS
o OOGecreueHust yueTa u XpaHeHHS

o TexHudyeckon 00pabOTKHU.

3.0CHOBHOM 1Ie/IbI0 OOpPaOOTKH JOKYMEHTA SIBJISIETCSI CO3JaHUE BTOPUYHOIO

JOKYMEHTA!
o 3aMEeHSIIOLIEro MePBUYHBIN.

o N nenTuduuupyroniero nepBUYHbIM.

4. Hazosute 'OCT pernamentupytonuii npaBmio 6udanorpaduueckoro
OIUCAHUS:

0 7.2 —-2000

¢ 7.1 -2003

@ 7.0.100 — 2018

5. BepHo nu yTBepxKACHUE:

«Oubnurorpapuyeckoe ONnucaHue SBISIETCS] OCHOBHOM 4acThlO JOKYMeHTa» Jla

Her

6. Kaxoii 3Hak oTaensieT Kaxayto 00acTh Ipyr OT apyra:
¢ TOYKA

o TUpE
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TOYKaA — TUPEC
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@) 3almaTas.

7. B 3anucu 1o 3aroJiIOBKOM Ha IepBOC MCCTO BLIHOCHUTCA:

o HaMEHOBAHHE OpraHu3aIluu
o OCHOBHOE 3arjiaBue
0 cBeeHne 00 OTBETCTBEHHOCTH.

8. Kakoii 3HaK MpeAlecTBYET CBEAEHUSIM OTHOCSIIUMCS K 3arJIaBHIO?

o) JIBoeToune

o) 3ansaras

o Tupe

9. MoHorpaduyecKkoe OIMCaHue COCTaBJISCTCS Ha :
o) MHOTroTOMHOE M3JaHUE

o CepuanbHOE U3aHNE

o OTIIeNIbHBIN TOM CEpUATTBHOTO U3/IaHMUS.

10. CBOHOE OIMCaHue COCTABJIAIOT HA:

o OTaepHBIA TOM MHOTOTOMHOTO W3JIaHUSA
o ['pynimy TOMOB MHOTOTOMHOTO U3JaHUSA
0 OTIeNnbHBIN TOM CEpUATBHOTO U3IaHMUS.

11. B 3anucu nox 3arojao0BKOM Ha MEPBOE MECTO BHIHOCUTCS:

o HaumenoBanue opranuzanuu
o OcHOBHOE 3ariiaBue
o CBenenne 00 OTBETCTBEHHOCTHU

12. Tlpu HamM4Yuu ABYX U TPEX aBTOPOB MPHUBOAT UMS IEPBOTO C 100aBICHUEM

CJIOB:

0 U T.JI.

¢ U TIpOY.
o u Jp.

o U T.I

13. CBOI[HOG OITNCaHUC ABJIACTCA BCIIOMOI'aTCJIbHBIM AJIA:

O MHOT'OTOMHBIX M3/IaHUN
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o CEpUMHBIX U3JaHUI

o NEPUOIUYECKUX U3TaHUM

o IIPOIOJDKAOILIMX.

14. W cTOYHUKOM CBEIEHUM JIJIsl COCTABIICHUS] CBOAHOTO OITMCAHUS SIBJISIETCS:
o MHOT'OTOMHOE M3JaHUE B LIEJIOM WJIM I'PYIIIa TOMOB

o NEePBbI TOM MHOT'OTOMHOTO U3J/IaHUS

o JAr000H TOM MHOTOTOMHOTO M3/1aHUsl.

15. CBezieHHsI O KOJIMYECTBE TOMOB ITPUBOAUTCS B (hopMe:

o B5-tur.

o BS5T.

o B natu T.

16. OTtkpbiTas popma 1aThl U3AaHUS B OOIIEH YaCTU CBOJHOTO OMUCAHUS

MIPOCTABIIACTCS CIEAYIOIIMM 00pa3oMm:

o 1999...
o 1999 u np.
o 1999-
17. 3akpeiTas opMa JaThl U3IaHUS B OOIIEH YacTH CBOJHOTO OMUCAHUS
MMEET BUJ:
o 1999-2003
1999/2003
o 1999 o 2003
o 1999...2003
18. KonuuecTBeHHas XxapakTepuUCTUKa B OOIIEH YacTU CBOJHOTO OMUCAHUS

MOXKCT ITPOBOJUTCA, CCIIN:

0 BoABIIMHCTBO TOMOB UMEIOT OJUHAKOBBIN 00BEM
o) Bce ToMa nMeroT 0qMHAKOBEII 00BEM

o XoTs ObI 2 TOMa UMEIOT OJJMHAKOBBIA 00BEM.

19. CBOJIHOE ONHMCAHUE SABJIAETCS BCIIOMOTATEILHBIM JIJIS:
o MHOTrOTOMHBIX U3JaHUN

o CepuiiHBIX U3TaHUN
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o [leproanuecknx U3JaHUM

o) [Iponomkarommuxcs u3aaHumn.

20. AHanuTndeckas oubnuorpaduueckasi 3auch COCTABIIAIOTCS Ha:
o Kuury

o Cratpio U3 COOpHUKA HAYYHBIX TPYAOB

o l'azery

o ITatent

TemaTuka M coaepKaHUe CEMHUHAPCKUX 3aHATHH, NepeyYyeHb 3aTaHUU IS
CaMOCTOSITEIbHON PadoThl npedcmasienvl 6 «DoHOe OUECHOUHBIX CPEOCHIE),
SBJISIOIIEMCS HEOThEMJIEMOW YacThl0 Yy4eOHO-METOAMYECKOTO KOMIUIEKCa IO
JTUCLIUIIIAHE.

Atrecrauua oOywaromuxcsi no kKypcy «ACIIM» mnpoBogutcs B (dopme
KOHTPOJIBLHOM paboThl U IK3aMeHa.

7. IlepeyeHb OCHOBHOM W [ONMOJHUTEJBHOM Y4YeOHOW JuUTEpaTypsbl,
nepeyeHb  pecypcoB  HH(POPMAIMOHHO-TEJIEKOMMYHUKALMOHHON  CeTH

"UHTepHeT", HEO0OXOAUMBIX JIsI OCBOCHUS JUCUUIJINHBI.

Pexomenayemas jqureparypa

a) OCHOBHAA:

1. AHAIIUTUKO-CUHTETHYECKass mepepaboTrka wuHboOpMaIlUu: y4eOHUK /
H.W. T'enauna u ap.: vayy. pea. A.B. Cokonos. — Cankr-IletepOypr: IIpodeccus,
2013. —-336 c. — (YueOnuk 151 OakaiaBpoB).

0) 1OMOJIHUTEIbHAS:

1. Aceesa, N.IO. MarucrtpanpHbie HaIlpaBJICHUS pa3BUTHA

oubnuorpaduueckux moxaened B mupoBoil mpaktuke / W.FO. Aceema, T.A.
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baxtypuna — Tekct : HenocpeacTBeHHbIH // bubmuorpadus. — 2019. —Ne3 (422). —
C. 24 - 31. https://www.elibrary.ru/item.asp?1d=39206665

2. Aceesa, N.1IO. CtabuibHOCTh W pa3BuTHE: HaMOHANBHBIN cTanaapT ['OCT
P 7.0.100-2018 «bubnunorpadpuueckas 3anuchk. bubnuorpaguueckoe onucaHue.
O6mme TtpeboBanmss W mnpaBuiaa cocraBieHus» / WM.FO. AceeBa — Tekct
HerocpeAcTBeHHbIM // bubmuorpadus. — 2018. —Ne6 (491). — C. 13 — 24.

https://www.elibrary.ru/item.asp?1d=36587636

3. baxtypuna, T.A. Buenpenne crangapra 'OCT P 7.0.100-2018: mouck
ONTUMAJILHBIX TyTeH pEIICHUST METOAWYECKUuX MpodsieM Oubnuorpaduueckoro
omucanus / T.A. baxtypuna, M.FO. AceeBa — Tekcr : HemocpenCcTBEHHBINH //
bubnuorpadus. — 2020. —Ne4 (429). — C. 38 — 52.https://www.elibrary.ru/item.asp?
1d=43844156

4. baxtypuna, T.A. CooTHOIIIEHHE MOHITUI «3aroJI0BOK» U «TOYKA JOCTYMay.
K paspaborke nHanmonanbHoro cranjgapra B3amen ['OCT 7.80-2000 / T.A.
baxtypuna —TekcT : HemocpencTBeHHbI // bubnuorpaguss U KHUTOBEIEHUE. —

2021. — No 2 (433). — C. 56 — 60. https://www.elibrary.ru/item.asp?id=45702594

5. Bonkoga, K.}O. Hudposoii wim snekrponnsiii (DigitalvsElectronic) / K.1O.
BonkoBa, B.B. 3BepeBuu — Tekct : HemocpenctBeHHbld // Hayunbie u
TexHuueckue Oubnmoreku. — 2020. — Ne 12. - C. 159 - 172
https:/ntb.gpntb.ru/jour/article/view/701/607

6. I'eamuna, H. Y. Metoauka ¢hopMann30BaHHOTO aHHOTHUPOBAHUS MHTEPHET-
pecypcoB / H. U. T'ennuna, H. 1. KonkoBa — Tekct : HemocpeAaCTBEHHBINA //
Hayunble u TexHuueckue OumoOmmuorexku. — 2018. — No 8. — C. 48-65. —

https://elibrary.ru/download/elibrary 35419114 34268472.pdf.

7. I'ymyn, FO.B. UreHne W DNOHUMaHWE TEKCTA:  METOAUYECKUI
uHcTpymentapuii ananutuka / FO.B. I'ymyn — Tekcr : HemocpeacTBeHHBIN //
bubmuorpapus. —  2020. N4 (429, - C. 113 - 124

https://www.elibrary.ru/item.asp?1d=43844162

8. Kononoga, E.B. IlyOnukanun kinaccupuKkalMOHHBIX CHCTEM B HWHTEPHETE:

0COOCHHOCTH TpejcTaBiieHus U ucnoib3oBanus / E.B. Kononosa, 3.P. Cykuacsu
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— Tekcr : HemocpeacTBeHHbIN / Hayunsle 1 Texuuueckue Oubnuorexu. — 2021, —

Ne 2. — C. 91 — 100. https:/ntb.gpntb.ru/jour/article/view/734/632

9. JlykameBa, H. B. O npoGiemax 6ubnuorpaduyeckoro onvcaHusi HHTEPHET-
pPECYpCOB TIPU COCTaBJIEHUU CMHCKOB K Hay4yHbiM paboram / H. B. JlykameBa
Texcr : HenocpeacTBeHnusli // IIpodmemsl Beiciiero odpazoanus. — 2019. — Ne 1.

— C. 30-32. — https://elibrary.ru/download/elibrary_38503290 19799477.pdf.

10. Ckapyk, I'. A. Cps3aHHble JaHHBIE U ABTOPUTETHBIE (aliIbl MPEIMETHBIX
pyOpuk / I'. A. Ckapyk — Tekct : Henocpenctsennsiii // Tpynst ['TIHTh CO PAH.
— 2016. — Ne 10. — C. 485-499. —
https://elibrary.ru/download/elibrary 26743847 40529305.pdf.

11. Cykwuacsn, O. P. bubnuoreuno-6ubnuorpaduueckas knaccudukanus (bbK):
COBpeMEHHOe cocTosiHue u mnepcnektuBbl / O. P. Cykmacan — Texkcr
HernocpencTBennbil // Hayunsie n rexandeckue oubmmoreku. — 2020. — Ne 1. — C.

60-75. — https://elibrary.ru/download/elibrary 41879236 21778390.pdf.

12. Cykmacsn, O. P. Kak MOXHO peopraHm3oBaTh IIOUCK B 3JIEKTPOHHBIX
karamorax / 3. P. Cykwuacsn — Tekcr : HemocpencTBeHHbidt // Hayunble u
TexHuueckue  Oubmmorexku. — 2017. — Ne 5. — C. 10-21. -

https://elibrary.ru/download/elibrary 29276446 37840402.pdf.

13. Cykuacsu 3.P. Knaccudukanunonnas kynerypa Poccun / 3.P. CykuacsiH —
Tekcr : HenocpencTBeHHbll / Hayunble u Texandeckue oudmmoreku. — 2019. — Ne

4. — C. 37 — 52. https:/ntb.gpntb.ru/jour/article/view/420/417

14. IllysaeBa, M. H. K Bompocy wmeromauku paOoThl HaJ TEKCTOM IO
CHEIUATbHOCTU TpU OOydeHHH pedepupoBaHuio U aHHoTuUpoBanuio / M. H.
[lyBaeBa — Tekct : HenmocpeAcTBeHHBIN // Anpobamus. — 2017. — Ne 2(53). — C.
103—105. — https://elibrary.ru/download/elibrary 28847700 _75262582.pdf.

n) HuTepHer-pecypcehbl, COBpeMEHHbIE TpodeccHoHalbHbIC 0a3bl JTaHHBIX H

HH!]!O[!M&[!HOHHBI@ CIIPABOYHBIC CUCTCMbI
Hoctyn B OBC:

OBC IOpaiir

3bC JIAHb
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ObC IPR Media
3BbC PYKOHT
ObC Hekcmenua (YHuBepcuTeTckas 0M0IM0TeKa OHIIAIH)

8. MeToanueckue  ykazaHusi JJIsi  OOYy4alOIIMXCA 1O  OCBOEHHIO
JTUCIHHUIIINHBI.

MeToauvecKue yKa3aHus AJIfl CTYJAEHTOB 001ero xapakrepa

VYcnemHoe wusyuenue yueOHoW mucturmuHbl  «ACIIWA»  npeanonaraet
AKTUBHYIO CaMOCTOSITENIbHYI0O pPabOTy CTYJEHTOB IO OCBOCHHIO Y4YEOHOTO
MaTepHuaa, MOJIy4YeHHOTO Ha JIEKIHSIX.

CamocrostenpHas padota cTyaeHToB no auctumuinae «ACII» BxirogaeT B
ceos:

— TEKyIyl0 paboTy HaJ y4eOHbIM MaTepHAIOM, U3JI0KEHHBIM B YUEOHUKE U
JOTIOJIHUTEIIbHOM JIUTEPATYPE;

— U3y4YE€HUE U JOMNOJHEHHE CBOUX JICKIMOHHBIX 3alIUCEN C HCIOJIb30BaHUEM
JOTIOTHUTEIBHON JTUTEPATYPHI;

— MOJITOTOBKY HAYYHBIX COOOIICHUH U IOKJIAJ0B HA TPYIIIOBLIE 3aHSATHUS;

— OCBOEHHME U HapaOOTKa YBEpPEHHBIX HAaBBIKOB OubOmuorpadupoBaHus
JIOKYMEHTOB, UX WHJIEKCUPOBAHUS, aHHOTUPOBAHUS, pepepupOBaHUs;

— CAMOKOHTPOJIb IPUOOPETEHHBIX 3HAHUM;

— MOJITOTOBKY K KOHTPOJIBHOM paboTe U HK3aMEHY.

B pamkax yuebHoit mguctumiuabel  «ACIIA»  ucnons3yercss  TOJIBKO
BHEAYJIUTOPHBI  METOJ] CaMOCTOATENbHOM  paborel. [lo  Merommueckoit
HaIPaBJICHHOCTH BHEAYJAUTOPHYIO CAMOCTOSITEIbHYIO Pa0dOTy CTYACHTOB MOYKHO
MO/APA3/IETUTh Ha 00A3aTENbHYIO U JONOJHUTEIBHYIO.

O0s13aTenbHasl BHEAyAUTOpHAsE paboTa OCYIIECTBISIETCS B BHUJIE€ BBITIOTHEHHUS
3aJlaHui, JaHHBIX MpernojiaBaTeyieM: YTEeHUE M KOHCHEKTUPOBAHUE OCHOBHOM
JUTEPATYphl; HapaOOTKa HaBBIKOB OuOIMOrpadupoBaHUsl JOKYMEHTOB, MX

WUHCKCUPOBAHUS, aHHOTUPOBAHUS, peeprUpOBaHHUS.
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JlononHuTenbHas: BHeayiuTopHas padota no aucuuiuinie « ACIIN» cBsizana
C COBEPIICHCTBOBAHHMEM CBOEH MPOQPECCHOHAIBHON MOJATOTOBKH MyTEM pEIICHUS
3a/IaHUN TBOPUYECKOTO XapakTepa (HayuyHbIX cOOOIIeHuH, pedepaToB), MOATOTOBKH

CaMOCTOATENbHBIX YYeOHO-TIPAKTUYECKUX 3aJaHUH.

9. Ilepeyenb HHGPOPMALMOHHBIX TEXHOJIOT Uil

[Ipu ocymectBiennn 00pa30BATENBLHOIO Mpolecca MO0  AUCIUIUIMHE
UCIOJIB3YIOTCS ClIeyolre HHPOPMalMOHHbBIE 00pa30BaTeIbHbIE TEXHOJIOTUU:

- ayJMOBHU3yaJIbHOE IPEJACTaBICHHE OOydYarolmMMcs C MOMOUIbIO
KOMITBIOTEPA COJAEPkKAHUS OTIEIbHBIX TEM JUCUUIUIMHBI Ha JIEKLIMOHHBIX
3aHATHUAX;

— npenocTaBieHue oOydaroumcsi JocTyna K Yy4yeOHOMY IUIaHy,
paboueil mTporpaMme AUCHMIUIMHBI B AJIEKTPOHHOM (opme, K IIIEKTPOHHO-
OMOIMOTEYHON CUCTEME HWHCTUTYTa, COAEp)Kaled ydeOHO-METOAUYECKUe
MaTepuanbl 10 JIUCLHUIUINHE B JJIEKTPOHHOH (opMe, K HHPOPMAIMOHHBIM
CIOPABOYHBIM  CHUCTEMaM, KOTOpPbIE  HCHOJIb3YyeTCsl MpU  OCYIIECTBICHUU
o0Opa3oBaTeNpHOrO0 Ipolecca MO JUCHUIUIMHE, IOCPEICTBOM 3JIEKTPOHHOU
MH(POPMAIIMOHHO-00pa30BaTE€IbHON  CpeIbl HMHCTUTYTa M3 JI000H  TOYKH,
B KOTOPOM HUMEeTCsl JOCTyn K WH(OPMAalMOHHO-TEIEKOMMYHHKAIIMOHHON CeTH

«HTEpHETY.

[Tpu ocyiecTBIIeHMH 00Pa30BATEIBHOTO MPOIECcca MO AUCIUILTUHE UCTIOIBb3YETCs CIeIYIOIIee
JUIICH3UOHHOE TIPOTpaMMHOE 00eCIIeUCHHE:

Word, Excel, Power Point;

Adobe Photoshop;

Adobe Premiere;

Power DVD;

Media Player Classic.

10. Onucanue MaTepuaIbLHO-TEXHUYECKOI10a3bl, HEOOXOAUMOM ISt
OCYILIECTBJICHHSI 00Pa30BaTEJbHOI0 Mpolecca M0 JMCHUILVINHE KAHAJIUTHKO-

CHHTeTHYecKas nepepadoTka nHGopMamum»
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OcBoeHue IUCHUIUIMHBI OCYIIECTBIIAETCS Ha Oa3e ydeOHbIX ayIuTOpUid
MI'UK, ocHaIeHHBIX COBPEMEHHBIM O00OPYIOBAaHHEM, ITO3BOJISIONIUM ITPOBOIUTH
JEKIIMOHHBIE,  CEMUHAPCKUE M  MPAKTUYECKUE  3aHATUA.  BbimojHeHue
MPAaKTUYECKUX 3aJaHui, a TakKe CaMOCTOSITENIbHOM paboThl CTYJEHTOB
OCYILIECTBJSIETCST Ha pabo4yMX MecCTaX, OCHAIICHHBIX KOMIIBIOTEpaMU U

MIPOTPaMMHBIM 00€CTICUCHUEM, TPOCKIIMOHHON TEXHUKOM.

11. Oo0ecneyenue o0pa3oBaTeJbHOI0O mpomecca JAJas  JHI €

OrpaHM4Y€HHbIMHA BO3MOKHOCTHAMMU 310POBbLA

B xome peanuzanuu JUCHUIUIMHBI HCHOJB3YIOTCS CIEAYIOIIME JIOMOJHHUTENIbHBIE METOMAbI
o0ydeHus1, TEKYILIEro KOHTPOJISl YCIIEBAEMOCTH U MPOMEXYTOYHOM aTTecTalluid 00ydaroluxcs B
3aBHCHMOCTH OT UX WHANBUIYAIBHBIX OCOOCHHOCTEH:

L] IJIA CIICIIBIX U CHa6OBI/II[HH_[I/IX:
- JeKuud O(QOPMIISIOTCS B BHJAE 3JEKTPOHHOTO JIOKYMEHTa, IOCTYIHOTO C TOMOIIBIO
KOMHLIOTCpa co CHCHI/IaJ'II/ISI/IpOBaHHBIM HpOFpaMMHI)IM O6eCHC‘IeHI/I€M;
- MUCbMEHHBIE 3a/IaHKS BBIMTOJIHSIOTCS HA KOMITBIOTEPE CO CIIEIMATU3UPOBAHHBIM IIPOTPAMMHBIM
O6eCHe'—IeHI/I€M, NN MOFYT 6I)ITL 3aMCHCHBI YCTHI)IM OTBETOM,
- obecrieunBaeTCsl MHAUBUAYATbHOE paBHOMEPHOE ocBelieHre He MeHee 300 JIroKc;
- JUIS  BBIMOJHCHHS 3aJaHUs TPH  HEOOXOAWMOCTH TPEIOCTABIIACTCS  YBEIMYMBAIOIICE
YCTPOWCTBO; BO3MOYKHO TaK)Ke UCIIOJIb30BaHHE COOCTBEHHBIX YBEINYHUBAIOIINX YCTPOUCTB;
- MUCHbMEHHBIC 3a7aHus1 O(YOPMIISIFOTCS YBEITMIEHHBIM MIPH(TOM;
- 9K3aMEH W 3a4€T MPOBOIATCS B YCTHOH (pOpME WJIM BBIMOJIHSIOTCS B MMChbMEHHOU (hopme Ha
KOMITBIOTEPE.

o JUTSL TIIYXHMX M CITa0OCIIBIIIAIIHX
- jekuud O(GOPMIIAIOTCS B BHIE OJEKTPOHHOTO JOKyMEHTa, JHOO MPeJOCTaBIIsSETCS
3BYKOYCHJIMBAKOIIAA allliaparypa HHANBUAYJIBHOTO TTOJIb30BaHUS,
- MUChbMEHHBIE 3a[aHHs BBITOJIHAIOTCS Ha KOMIIBIOTEPE B TUCHBMEHHOM (hopMe;
- 9K3aMEH U 3a4€T MPOBOJATCS B MUCbMEHHOHN (opMe Ha KOMIIBIOTEPE; BO3MOXKHO ITPOBEICHUE B
bopMe TeCTHPOBaHUSL.

o JUISL UL C HApYIICHUSMH OIIOPHO-ABUIaTEILHOIO arapara:
- JeKiur OQOPMIISIOTCS B BHJE 3JICKTPOHHOTO JOKYMEHTA, JOCTYHHOIO C ITOMOIIBIO
KOMIIBIOTEpA CO CIEIMATU3UPOBAHHBIM ITPOrPAMMHBIM 00ECIICUCHUEM;
- IMCBMCHHBIC 3a1aHUA BBIIIOJIHAKOTCA HaA KOMHBI—OTCpC CO CHCHHaJ'IH?:HpOBaHHBIM HpOFpaMMHI)IM
oOecIieueHHEM;
- DK3aM€H U 3a4€T MPOBOJAATCA B YCTHOM (pOpMe WM BBIIOJHSIOTCSA B MUCbMEHHOHN (opMme Ha
KOMITBIOTEPE.
[Ipu HEOOXO0IMMOCTH MPeTyCMATPUBAETCS YBEJIIMYEHUE BPEMEHH JIJIsl IIOJrOTOBKU OTBETA.
[Iporenypa mpoBeACHUST MPOMEKYTOYHON aTTECTAIMK JJIsi OOYYAIOIIMXCS YCTAHABIMBACTCS C
y4€TOM HX HHIUBUAYaJIbHBIX Ncuxodusnueckux ocoOeHHocTel. [IpomexxyTouHas arrecTarus
MOJKET MPOBOJIUTHCS B HECKOJIBKO ITAIOB.
[Ipu mnpoBeneHMM TpPOLEAYpPHl OLEHUBAHUA PE3YJIbTaTOB OOyYEHUS IperLyCMaTpUBAETCS
UCIIOJIb30BAHUE TEXHUYECKUX CPEICTB, HEOOXOMUMBIX B CBS3M C HWHIWBUAYaJIbHBIMU
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0COOEHHOCTSIMH O00ydYaromuxcs. DTU CPEeJCTBAa MOTYT ObITh HPEAOCTAaBIICHbl YHHUBEPCHUTETOM,
WM MOTYT MCIIOJIb30BaThCsl COOCTBEHHbIE TEXHUUECKHE CPE/ICTBA.

[IpoBenenue mpoueaypsl OLIEHUBAHUS PE3yJIbTATOB O0YUYEHMS JOIyCKAETCs C MCIOJIb30BaHHEM
JUCTAaHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOT .

OOecneunBaeTcs AOCTYH K WHGOPMAIMOHHBIM W OuOmmorpaduvyeckuM pecypcaM B CETH
WuTepHer Uil Kaxaoro oOydaromierocs B (opmax, adalTUPOBAaHHBIX K OrPaHUYEHUSIM HX
3I0OPOBBS U BOCIIPUATHUS HH(DOPMAITIH:

o JUTSL CJICTIBIX M CITA00BUISIINX
- B ICYaTHOM (pOopMe yBETUUYEHHBIM HIPU(TOM;

- B (hopMe IIIEKTPOHHOTO JOKYMEHTA;
- B (hopme aynuodaiina.

o JUISL TIIYXHMX M CITa0OCIIBIIIAIHX

- B IeYaTHOH (opme;
- B (hopme 31eKTPOHHOTO JOKYMEHTA.

J 111 00y4aroIuXcs ¢ HapyLUIEHUsIMU OIIOPHO-/IBUTaTEIbHOTO arnapara:

- B IeYaTHOH (opme;
- B (hopMe IIIEKTPOHHOTO JOKYMEHTA;
- B popMe ayauodaiina.

Y4eOHble ayJUTOPUH JJIsl BCEX BUIOB KOHTAKTHOM M CAMOCTOATEIBHON paboThl, Hay4Has
O0ubiIMoTEeKa M MHBIE NOMEIIEHUsS JUIsl 0OyYeHUs] OCHALIECHBI CIIELHAIbHBIM 00OpYIAOBAaHUEM U
Y4eOHBIMH MECTaMHU C TEXHUYECKHUMHU CPEICTBAMU O0YUCHUS:

J JUIS CJICTIBIX U CIIA00BUIAIINX:

- YCTPOMCTBOM 151 CKaHUpoBaHus U ureHus ¢ kamepoil SARA CE;
- nuctneeM bpaiins PAC Mate 20;
- npuHTepoM bpaiins EmBraille ViewPlus;
o JUISL TIIYXHMX M CITa0OCIIBIIIAIHX
- aBTOMAaTM3MPOBAHHBIM pabo4YMM MECTOM /Uil JIIOAEH ¢ HapylIeHueM ciyXa |
craboCTbIIIAIINX;
- aKyCTHUYECKHM yCHIINTENb U KOJIOHKHY;
. U1 00Yy4aroIIMXCs C HApYLIEHUSIMU OIOPHO-/IBUTaTENILHOTO arapara:
- IEPEIBUKHBIMH, PETYJIUPYEMBIMHU dproHoMudeckumu napramu CU-1;
- KOMIIbIOTEPHOM TEXHUKOM CO CHELUAIbHBIM IIPOIPaMMHBIM 00€CIIE€YEHUEM.

ABTop-coctaBurenb: T.0. JIuxoBua, KaHAUAAT NEJATOTMYECKUX HAYK, JOLEHT

kadeapel oudanoreuno-nHPpopMannoHHbix Hayk MI'UK.

36



	1. Перечень планируемых результатов обучения по дисциплине, соответственных с планируемыми результатами освоения образовательной программы
	Формируемая компетенция в результате освоения дисциплины:
	2. Место учебной дисциплины в структуре ОПОП ВО
	3. Объем дисциплины (модуля)
	4. Содержание дисциплины (модуля)
	Тема 2. Каталогизация и индексирование документов. Свертывание и развертывание информации.
	Тема 3. Автоматизация процессов АСПИ.
	Раздел 2. Формирование библиографической записи.
	Тема 6. Методика составления заголовка библиографической записи и точек доступа.
	Раздел 3.Предметизация документов.
	Тема 9. Общая методика предметизации документов.
	Раздел 4. Систематизация и классификация документов.
	Тема 11. История развития теории и практики классификации документов.
	Тема 12. Библиотечно-библиографическая классификация (ББК): теория и практика.
	Раздел 5. Аннотирование документов.
	Тема 14. Функции, структура аннотаций. Классификация аннотаций.
	Тема 15. Общая методика аннотирования.
	Раздел 6. Реферирование документов.
	Тема 17. Функции, структура рефератов. Классификация рефератов.
	Тема 18. Общая методика реферирования.
	Раздел 7. Подготовка обзоров.
	Тема 20. Функции, структура обзоров. Классификация обзоров.
	Тема 21. Общая методика подготовки обзоров.
	5. Перечень учебно-методического обеспечения по дисциплине
	Образовательные технологии.
	6. Фонд оценочных средств для проведения текущей и промежуточной аттестации обучающихся по дисциплине
	Тест по дисциплине
	7. Перечень основной и дополнительной учебной литературы, перечень ресурсов информационно-телекоммуникационной сети "Интернет", необходимых для освоения дисциплины.
	б) дополнительная:
	8. Методические указания для обучающихся по освоению дисциплины.
	9. Перечень информационных технологий
	10. Описание материально-техническойбазы, необходимой для осуществления образовательного процесса по дисциплине «Аналитико- синтетическая переработка информации»
	11. Обеспечение образовательного процесса для лиц с ограниченными возможностями здоровья

